
Timeline and Deliverables 

December 31, 2010  — Deadline for Expo Education proposal submissions. 

January 30, 2011  — Selection results and invoice e-mail sent to submitter.  

February 15, 2011  — Payment and a complete set of program deliverables due for review. Materials include booth 
space layout showing dedicated educational space, visual presentation, handouts, and speaker notes.  

Application fees will not be refunded after February 15, 2011. 

AIA/CES Terms and Conditions 
Expo Education programs are accepted based on the program title, abstract, learning objectives, and speaker 
qualifications submitted in the original proposal.  

Expo Education programs are registered and reported under the AIA National Convention Education provider 
number.  

AIA/CES Registered Providers may not offer continuing education programs independent of the AIA National 
Convention on the Expo Show floor. 

All Expo Education providers who are giving a PowerPoint presentation are required to use the official AIA National 
Convention PPT template. Please download template and customize with your session information. 

Intellectual Property 
Copyright information is not permitted on the content slides and pages of your materials; however, the AIA National 
Convention template includes the following copyright statement for insertion at the beginning of your presentation and 
handout materials:  

"This presentation is protected by U.S. and international copyright laws. Reproduction, distribution, display, and use 
of the presentation without written permission of the speaker is prohibited."  

By accepting an invitation to speak at the AIA National Convention you warrant to the AIA that you have obtained all 
necessary permission to use the work contained in your presentation materials (including photos and drawings) and 
that you have the right to grant the AIA a license to repurpose your materials. Use presentation materials that contain 
only your own work or the work that others have authorized you to use. You may not use the copyrighted work of 
others without their permission.  

Disclaimer Notice  
Speakers may not discuss specifi c products or services or distribute proprietary literature at any time during the 
session. The AIA reserves the right to make adjustments to your program materials to meet content policies.  

The AIA Nati onal Convention requires the inclusion of the following statement in all visual presentations and handout 
materials: 

"This program is registered with the AIA/CES for continuing professional education. As such, it does not include 
content that may be deemed or construed to constitute approval , sponsorship or endorsement by the AIA of any 
method, product, service, enterprise or organization. The statements expressed by speakers, panelists,and other 
participants reflect their own views and do not necessarily reflect the views or positions of The American Institute of 
Architects or of AIA components, or those of their respective officers, directors, members, employees, or other 
organizations, groups or individuals associated with them. Questions related to specific products and services may be 
addressed at the conclusion of this presentation." 


